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	11. Powerful Presentations
	11. QM5 PowerPoint: Present, Publish, and Share

	Overview of this thing: During these Quests students are going to learn how to present their ideas creatively with Microsoft PowerPoint. There are two sets of tutorial videos provided, one for users of the Desktop App and for those using Microsoft PowerPoint 365 Online.

This Quest:  Students learn about the different options for practicing their presentation, using rehearse timings or Rehearse with Coach, and about recording it or saving it.

Broken Link or Content Update Report
[image: ]Please select this link or the broken link icon to report any broken links, or content no longer applicable so that we can quickly update it. Thank you for your help.

Learning Objectives:
1. know how to use online presentation tools [Empowered Learner]
2. understand the features and attributes of effective presentations [Creative Communicator]
3. know how to use a variety of media to create and collaborate on an effective presentation [Global Collaborator]​

	Quizlet and link to pre-check: Vocabulary Quizlet
Vocabulary Quizlet Main Link: Vocabulary Quizlet Main Link

Vocabulary: 
Export: Under the main file menu you are able to save (export) your presentation in different formats including PDF, MP4 video, images, and animated gif.
Present: To show a presentation about some topic to an audience (live, online in a web browser, for a meeting, or virtually).
Record Presentation: This SlideShow feature allows you to create a recording of  your presentation and narrate it with your voice when you have a microphone, then export it as a video (.mp4 or .wm4 file), or as a Show (.ppsx) file that will play.
Rehearse with Coach: A feature that evaluates your pacing (talking speed), use of filler words (um, uh, and...), and provides suggestions to improve your presentation for an audience.
Rehearse with Timings: You can record the running time for each slide using this feature, and it is helpful when practicing.
Set Up Show: This feature lets you present at full screen while clicking to advance the slides, or to be browsed by another person. or play at a kiosk.
Share: You can invite others to view your presentation, or join as editors.
Slide Management: The duplication, deletion, moving the order, and skipping slides.
View Menu: This menu includes the ability to view an outline or create handouts and view the notes pages.

	Pre-Planning
The teacher can show the class the short Intro video to build interest (1 min), or (have students watch it in their groups.)

Students will:
Select the video that applies to how they use PowerPoint: Desktop app or Online in Office 365.
Watch the video and try out the different features demonstrated
· Desktop app: Practice and Rehearse timings, Record the presentation
· Online version: Practice, Rehearse with Coach, Record to .mp4 video
Students will check with their teacher when they are done to see how you want this shared, turned in, or presented to the class.


	Helpful tutorial videos or extra resources  for the teacher for this Quest
Websites
· Work Together on PowerPoint Presentations - Office Support
Microsoft PowerPoint Support
· Export as a PDF,or other format
· Practice and Time your Presentation
· Present in Real-time with Captions and Subtitles, even Translated
· Presenter View
· Publishing your presentation from OneDrive
· Publish to Make it Public using OneDrive
· Publish to the web
· Record a Presentation
· Record with Narration and Timings
· Record your Screen in PowerPoint
· Rehearse with Presenter Coach
· Rehearse with Timings
· Setup a Self-running Presentation
· Share your Presentation
· Share your Presentation and Collaborate with Others
· Slide Master
· View Menu
Videos from Outside Sources
· Recording a PowerPoint Presentation with Voice-over and Saving it as a Movie File (6:42) YouTube
· Favorite Tips and Trick from Microsoft Teams YouTube
21t4s Videos
· Introduction to 11.QM5 Video
· Practice, Rehearse and Record with the Desktop app of Microsoft PowerPoint Video (10 min)
· Practice, Rehearse and Present with the Online version of Microsoft PowerPoint 365 Video (7:43)
21t4s Documents & Quizzes
· Characteristics of Exceptional Group Participation
· Microsoft PowerPoint Skills
· Vocabulary Quizlet
· Vocabulary Quizlet Main Link

	11.QM5 Student Checklist



	Assessment Options: 
Ideas for assessing student work for this Quest? Link to a rubric you create for this Quest, a quiz, and or a worksheet you create. See Rubric by Liz Kolb.
	[bookmark: _rn65ydqdnaz5]They demonstrate that they learned how to group, ungroup and rotate an object. Make sure you put notes of what you did in the Slide notes section on your slide. 

	Notes:
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